UHCTPYKLUMA 33 NON3BaHE Ha e/IeKTPOHHA NoLa B cuctemara
Ha UCEN uype3 nsnonssaHe Ha Now,eHCKU KameHT MS Outlook
2007

1. Axo npu craptupane Ha Outlook kineHTa BU U3j1€3€ ChOOIICHHE:

B Microsoft Office Outlook =

I."'_' 1 You already have a Microsoft Exchange Server account set up. Outlock
' supports only one Exchange Server account at a time.

Tps6Ba na cp3anere HOB MPOQUIT:

Ot Control panel ce uz6upa Mail

# Mail Setup - New

E-mail Accounts

3 Setup e-mail accounts and directories. E-mail Accomits. . |

=

Data Files

& Change settings for the files Outlook uses to Data Files.. . |
yﬁg store e-mail messages and documents,

Profiles

. Setup multiple profiles of e-mail accounts and Shaw Profiles. ..
data files. Typically, you only need one.

Close




@ Create Mew Profile E

Profile Name:
EGOV] |

I Add... I Remove ng::ertiesl Copy...

When starting Microsoft Office Qutook, use this profile:
" Prompt for a profile to be used
' Always uge this profile

Mew ;I

oK Cancel | tppb |

1. Craprupane na MS Outlook kiueHt

&) Microsoft Office Outlook
i File Edit View Go Tools Help

i Search address books - @ L

" Account Cenfiguration
E-mail Accounts

You can configure Outlook to connect to Internet E-mail, Microsoft Exchange, or
other E-mail server. Would you like to configure an E-mail account?

<Back || Mext> | [ cancel |

=i

Type a question for help

=



2. Hs6upa ce: Manually configure server settings or additional server types

Add Mew E-mail Account

Auto Account Setup

Your Mame: | |

Example: Barbara Sankoyic

E-mail Address: | |

Example: barbara@contoso, com

Password: | |

Retype Password: | |

Twpe the password wour Internet service provider has given vou,

Manually configure server settings or additional server types

< Back ][ Mext = ][Eamel




3. U3bupa ce Microsoft Exchange

A.dd Mew E—maiil ﬁ.ccouﬁ't

Choose E-mail Service

7 Internet E-mail

Connect to your POP, IMAFP, or HTTF server to send and receive e-mail messages.
3 Microsoft Exchange

Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and wvaice mail.
") Other

Connect to a server type shown below,

| Fax Mail Transport
| Outlook Mobile Service (Text Messaging)

<Back || nNext> | [ cancel




4. B monero Microsoft Exchange Server ce mumre: bexchOLl.isep.local
DecenekTtunpa ce noneto Use Cached Exchange Mode

B noneto User Name ce nuwe notpeburenckorto ume: (Hanp. bansko)

“# Add New E-mail Account

Microsoft Exchange Settings
You can enter the required information to connect to Microsoft Exchange.

Type the name of your Microsoft Exchange server. For information, see your system
administrator,

Microsoft Exchange server:  |bexch0l.isep.local
[__! IUse Cached Exchange Mode I

Type the name of the mailbox set up for you by your administrator. The mailbox name
is usually your user name.

User Name:  banskol

Ched: Name

| More Settings ... I

< Back

|[ Mext = ] I Cancel |

W36upa ce moxnero: ,,More Settings”

AKo ce mmosBsgBar cienuuTe chroouenns ce masa OK:




Outlock cannot log on. Verify you are connected to the network and

é are using the proper server and mailbox name. The connection to
Microsoft Exchange is unavailable. Cutlock must be online or
connected to complete this action.

Once the names have been checked and are underlined,
dlick Ok,

N




5. B momero Connection ce mapkwupa ,,Connect to Microsoft Exchange using HTTP”
u ce HaTrcka OyTron Exchange Proxy Settings

Add Mew E-mal'l__ﬁ!.cc_ﬂgnt_ |_E.‘E
‘Microsoft Excha X
Microsoft E e change
VAL ol | General I Advanced | Security | Connection | Remate Mail
i T Connection
Tgpg m; ntsz |Jse these settings when connecting to Microsoft
KA SN Exchange when working offline:
Microsoft B )
@ Connect using my Local Area Metwork (LAN)
(71 Connect using my phone line
Type the nams 71 Connect using Internet Explorer's or a 3rd party dialer

is usually your

Modem

IJse the Following Dial-Up Metworking conneckion:

Properties... | add...

Outlook Anywhere

Connect to Microsoft Exchange using HTTP

[ Exchange Proxy Settings. .. ]

[ I oc || camcel [ Awely |
Tpp‘,_.,._][ Next> | [ Cancel |




6. B moaero https:// ce usnmucsa mbox.egov.bg
Mapkupa ce noneto On fast networks, connect using HTTP first, then connect using TCP/IP
B cekuusTa Proxy authentication settings oT nagawoTo meHio ce nsbupa Basic Authentication

HaTtucka ce OK

W Exchange Proxy Settings @

Microsoft Office Outlook can communicate with Microsoft Exchange Server over the
Internet by nesting Remote Procedure Calls (RPC) within HTTP packets. Select the
protocol and the identity verification method that you want to use. If you don't know
which options to select, contact your Exchange Server Administrator.

Connection settings
|se this URL to connect to my proxy server for Exchange:
Ihttps:ﬂ mbox. egov.bg

Connect using 551 only
[ Mutually authenticate the session when connecting with S5L

[¥] on fast networks, connect using HTTP first, then connect using TCR/IP
[¥] On slow networks, connect using HTTP first, then connect using TCP/IP

Prowy authentication settings
Ise this authentication when connecting to my proxy server for Exchange:

Basic Authentication - I

[ oK ] [ Cancel

7. Harucka ce OK



Microsoft Exchange Server [$_<|

| General || Advanced | Security i Connection |Remn:nte Mail

Conneckion

Ilse these settings when connecting to my Exchange
server when working affline:

(%) Connect using my Local Area Metwork (LAN)
{3 Connect using my phone line

() Connect using Internet Explorer's or a 3rd party dialer

Modem

Exchange over the Inkernet

Conneck ko my Exchange mailboe using HTTP

[ Exchange Proxy Sektings. .. ]

| K [ Cancel H Apply




8. W36bupa ce Check names:

5] Add New E-mail Account | £2

Microsoft Exchange Settings
You can enter the required information to connect to Microsoft Exchange.

Type the name of youy” N

admiristrator. Connect to mbox.egov.bg L2 I[52]

Microsoft Exchang| | y
.E[m_\

Type the name of the
is usually your user na

Welcome to mbox.egov.bg

L= ;
Lser name: €7 isep\bansko - ;..._!
Password: I

[ Remember my password
| ok || cancl

| <Back | MNext> || cancel |

B monero User name ce mwiiie moTpeOUTEICKOTO HME BBB hopmara isep\username

" CC€ BLBCXK]IA MapoJjiata



9. TIlpu npaBwiHa KOHPUTYpAIMs, UMEHATa Ha ChPBBPA U MOTPEOUTENS ca O TUYEPTAHH.

HaTtucka ce 6yToH Next

Add Mew E-mail Account |ﬁ

Microsoft Exchange Settings
¥ou can enter the required information to connect to Microsoft Exchange.

Type the name of your Microsoft Exchange server. For information, see your system
administrator.

Microsoft Exchange server: |BEXCHO1.isep.local
[ Use Cached Exchange Mode

Type the name of the mailbox set up for you by your administrator. The mailbox name
is usually your user name.

User Name; |Bansko Check Name

Maore Settings ...

< Badk l[ Mext = ]| Cancel l




10. HaTucka ce 6yton Finish

Congratulations!

You have successfully entered all the information required to setup your
account,

To dose the wizard, dick Finish.

| < Back ][ Finish ]




11. Craptupa ce Microsoft Outlook

B monero User name ce muiiie moTpeOUTEICKOTO HME BBB hopmara isep\username
B noneto Password ce nuwe naponata

HaTtucka ce 6ytoH OK

Welcome badk to mbox. egov.bg

User name: £} iseplbansko v | |

Password: |

Remember my password

o J[ concl




