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BBTPEIIIHU ITPABHUJIA 3A OPTAHU3ALIUA HA AIMUHUCTPATUBHOTO
OBCJIY’KBAHE B MUHUCTEPCTBOTO HA ®PUHAHCUTE

Pasznea |

OO01IH MoJIOKEeHNS

Ya. 1. C Te3u mpaBuiia ce ONpPENeNiaT OpPraHu3aluaTa, KOOpAMHALMATA U OOII0TO
OCUT'YPSIBaHE Ha JEHHOCTUTE I10:

1. peructpupane Ha BXOZSIIN, U3XOASIIN MIPEMUCKH U BPbYBAHE HA aKTOBE, CBBP3aHHU C
IpujaraHe Ha KOMIUIEKCHO aJMHUHUCTPATUBHO OOCIY)KBaHE€ IIpU HPEJOCTaBsIHE Ha
aIMUHHUCTPATUBHH YCIYTH OT MuHHCTEpCcTBOTO Ha puHaHcuTe (MD);

2. peructpupaHe Ha BXOSIINA U U3XOJISIIU MPEIUCKH 10 KAJIOU ¥ TPOTSCTH, CUTHAIIN U
MPEJI0KEHUS;

3. peructpupane Ha BXOSIIN U U3XOISIIN MPETHUCKU, CBBP3aHH C MPEIOCTABIHETO Ha
JIOCTBIT 10 OOIIeCTBEHA HH(OpMAITHS;

4. peructpupaHe Ha BXOJSIUM M M3XOJSIIM IPENHMCKH, CBbP3aHU C HM3ABaHETO Ha
YIOCTOBEpPEHUS 3a ocurypureneH noxon (oopasen YII-2) u/unu ocurypuresnes crax (oOpasert
VII-3).

Ya. 2. (1) [eiinocture mo wi. | ce ockbliecTBABaT OT oTAen ,llepconan u
aIMUHUCTPATUBHU JIEMHOCTH  Ha Jupekuus ,,YOBEmIKM pecypch HW aaIMUHHUCTPATUBHO
obcnyxsane” 4pe3 IlenTsp 3a agmuuuctpatusHo obciykBane (IJAO). @yHKIIMOHUPAHETO HA
ITAO ce ocurypsiBa OT CEKTOp ,,KaHienapus 1 aAIMUHUCTPATUBHO OOCITyKBaHe".

(2) HOeiinoctute 1o wi. 1 ce OCBIINECTBIBAT OT CIYKUTEIHUTE IO ajl. | BKIOYUTEIHO IO
oTtHouieHue Ha MHcTutyTa 3a ananusu u nporHosu (MAID), B cboTBeTcTBHE che CriOpasyMeHue
Ne CIIOP-77/04.09.2023 r. mexxy MuHHCTEpCTBOTO Ha pUHAHCUTE U VIHCTUTYTA 32 aHAIM3H U
MPOTHO3H.

(3) BsauMmojeiicTBHETO MEXIy aIMHHUCTPATUBHUTE OPraHH TMPH KOMIUIEKCHOTO
aJIMUHUCTPATUBHO OOCTY>XKBaHE C€ OCBIIECTBsIBA MO peaa Ha pazzgen lla or rmaBa BTOpa Ha
Hapenbara 3a agMuHUCTpaTUBHOTO oOciyxBaHe, mpueta ¢ IlocranoBienne Ne 246 Ha
Munuctepckust cpBeT ot 2006 1.

Pazgen ||

IIpuemane u perucTpupaHne Ha BXOASIIY JOKYMEHTH

Ya. 3. (1) 3asgBieHusITa/MCKaHUATA 3@ OCHIIECTBSIBAHE HA aAJMUHUCTPATHBHO
o0cmy)KBaHE U MPUIIOKEHHUATA KbM TAX, 3asBJICHUATA 32 JJOCTHIT A0 OOIIECTBEHA HH(POpMAIIHSI,
KalIOW ¥ TPOTECTH, CUTHAIM U mpeanokenus ce mnomaBaT B I[AO, cras Ne 1 Ha
MununcrepcTBoTO Ha (uHaHCUTE BCeku paboteH neH oT 9.00 u. mo 17.30 4. Ha ampec: rp.
Codus, ym. ,I.C. PakoBcku” Ne 102 (Bxom 3a rpaximaHu — ot yi. ,I. benkoBcku”).
3asgBiIeHUsATa MOTAT Ja TOCTHIBAT Ype3 JIUIEH3WPAH IMOIICHCKHA Omeparop, mo ¢akc, o



enektpoHeH mbT Ha anmpec: feedback@minfin.bg u minfin@minfin.bg — 3a M® u Ha agpec:
iaf@minfin.bg - 3a MAII, BB B Ha CKAHMPAHO KOIKME HA XapTUEHOTO 3asiBIICHUC/UCKAHE HJIH
upe3 [lopTana Ha eleKTPOHHOTO yIpaBJeHUE Ha ajapec: hitp://egov.ba/.

(2) Tlpu moaBane Ha 3asIBICHUS/UCKAHUS 110 €JICKTPOHCH ITBT:

1. 3a mpenocTaBsiHe HA €JIEKTPOHHU AJMUHHUCTPATUBHU YCIYT'H OT (PU3MUECKH JIMIA,
KOUTO ca ce WuAeHTU(QUIMpaNId eNeKTPOHHO IO peJa Ha 3akoHAa 3a EJIEeKTPOHHATa
UJACHTU(UKAINS, EJICKTPOHHUTE H3SBJICHUS MOraT Jla ce IOANHCBAT C YChbBBPIICHCTBAH
€JIEKTPOHEH TMOAIHNC;

2. 3a JoCTHI 10 obuiecTBeHa WHGOpMANHMA, 3asBICHHETO CE CUYUTA 3a IMHCMEHO B
Clly4auTe, KOrato € HalpaBeHO MO €JIeKTPOHEH IbT Ha IMOCOYEHHUTE B all. 1 agpecu Wi 4upe3
atdopmara 3a IOCThI 0 OOIIEeCTBeHa HHPOPMAIUs, KaTO HE c€ M3UCKBA MOMAIUC CHIIACHO
n3uckBanuaTa Ha Permament (EC) Ne 910/2014 na EBponeiickus napiameHT u Ha ChBeTa OT
23 romu 2014 r. OTHOCHO €NEKTPOHHATA WIACHTU(UKAIMS U YIOCTOBEPUTECIHUTE YCIYTH IMPH
€JICKTPOHHM TPAHCAKIIMK HA BBTPEITHUSA Ta3ap u 3a oTMsHa Ha {upextuBa 1999/93/EO (OB, L
257/73 ot 28 aBryct 2014 r.) m Ha 3aKoHa 3a €JEKTPOHHHUS JOKYMEHT M EJICKTPOHHHUTE
ynocroeputennu yciuyru (3EJEYY).

(3) Koraro B kpas Ha pabOTHOTO BpeMe HMa HEOOCTYKCHH IOTpEOUTENN Ha
aMUHHUCTPATUBHU Yyciyrd, pabortara Ha L[AO mpoabikaBa 10 NPUKIIOYBAHE HA TAXHOTO
o0ciyBaHe, HO HE I0BEYE OT JIBa aCTPOHOMMUYECKHU Yaca ciiell 00SBEHOTO pabOTHO BpeEME.

(4) Cnyxwurenmute B I[AO mnomsBar obOeaHa MOYMBKA, Taka d4e Ja ce o00e3meyu
HETPEKbCHAT MPOIEC Ha paboTa ¢ MOTPEOUTENUTE Ha aIMUHUCTPATUBHYU YCIYTH B PAMKUTE Ha
00sBeHOTO pabOTHO Bpeme. B momenieHneTo u mpej Hero ca OCUTYPeHH MecTa 3a CsjlaHe U
MOJIXO/ISAIIH YCIIOBHSA 332 BB3PACTHU X0pa, OpEMEHHH )KEHU B XOpa C YBPESKIaHHUS.

Paszgea |11

3asBaABaHE HA AAMUHUCTPATHBHHU YCIYI'H, HQOﬁXOHI/IMI/I AOKYMEHTH H OTTOBOPHH 3a
NNpeaoCTaBAHETO UM AIMUHUCTPATUBHHA 3BCHA

Ya. 4 (1). 3asBreHUETO/MCKAHETO 3a M3JaBaHE HA WHMBHUIYAJICH aJMUHHCTPATHBEH
aKT ce MoJiaBa MMCMEHO WM YCTHO, KaTO 3asiBUTENAT n30upa ¢opmaTa U HAUMHA Ha 3asBSBaHE.
[TucMeHoTO 3asBIICHHE/MICKAaHE Ce TI0/1aBa Ha XapTHUEH HOCHUTEI WJIH MO €JIEKTPOHEH ITbT.

(2) YerHoto 3asBienue/uckane ce momasa upe3 1IAO 1o pena Ha 4. 5, an. 3. YcrHH
WCKaHUS ce TIpHeMaT B PaMKUTE Ha BPEMETO 3a paboTa ¢ MOCETUTENH, a TUCMEHU UCKaHUS — B
paMKuTe Ha pabOTHOTO CU BpEME.

(3) UckanwusTa, MoaajeHy 1O TOIIaTa, MO SJIEKTPOHHA TOIIa WK 10 JAPYT TEXHUUYECKU
BB3MOKEH HaYUH Mper U3THYaHEe Ha IaJIeH CPOK, MaKap U U3BBHH pabOTHOTO BpeMe, CE CMSITAT
MO/IaJICHH B CPOK.

Ya. 5. (1) Ha sxenaemnure 3asiBUTENHN Ce MPEIOCTaBs 3asiBICHUE 110 00paselr 3a HCKaHaTa
aJMUHUCTpPAaTUBHA YCIIyra, B KOETO ca M30pOCHH BCHYKU HEOOXOIUMH JOKYMEHTH, KOUTO
cienBa Aa ObAaT mpuiiokeHu. [lorpeburenute Ha aAMUHUCTPATUBHUTE YCIYyTU ce MHGOpMUpAT
ot ciyxutens B [[AO, ye morar na ce CHaOIAT ¢ HEOOXOAUMHUS KOMIUIEKT JOKYMEHTH OT
uHTEepHET cTpanuiata Ha M® wnu upe3 Iloprana Ha e€lEKTPOHHOTO YNpaBJEHUE Ha aJpec:
http://egov.ba/.

(2) Cayxurenst B IIAO mnpoBepsBa HAJIMYMETO HA MPUIOKECHUTE TOKYMEHTH 32
MPEIOCTAaBSIHETO Ha AaMUHUCTpPAaTHBHATa yciayra W oOpa3yBa NpEMHCKa, KaTo HW3BBHPIIBA
peructpauuss B yeO-OasupaHaTa  aBTOMaTW3MpaHa HHQOpPMAIMOHHA  CHCTEMa  3a
TOoKyMeHT0000poT (ye6-AUC).

(3) Uckanero Ha moTpeOWMTEN 3a AJAMUHUCTPATHBHU YCIYTH, BHECEHO YCTHO, C€
oTpassiBa B pOTOKOJI (mpuiioxkerre Ne 1), KOWTO ce MOAMUCBA OT 3asABUTES U OT CIIY)KUTENT B
LHAO, cbcTaBui MNPOTOKOJIA, M CE€ PETUCTPUpA 110 peaa Ha ajl. 2.
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(4) He moxe na ce M3UCKBa MpeAOCTaBsHE HAa MHQOPMALUS WM JOKYMEHTH, HAJTMYHH B
M® win npu Opyr opraH, KOUTO CE€ OCUTYpsBAT CIYK€OHO 3a HYXAWUTE Ha ChOTBETHOTO
IIPOU3BOJICTBO.

(5) 3a oOpa3yBanaTa npenucka Ha BHOCUTEINTE Ha 3asIBJICHUS CE JaBa BXOJSIL HOMED.

(6) He ce oOpa3yBa mpemnucka o 3asBJICHUs, KbM KOMTO HE Ca MOCOYCHH IIBJIHOTO MME
Y aIpeChT Ha TPaKJaHWHA WIN CENAIUILETO Ha OpraHu3alusaTa, OT KOUTO U3X0XKAA, ECTECTBOTO
Ha MCKAHETO, /1aTa U MOANKC Ha 3asBUTENS WIM HAa YI'BJIHOMOIIEHO JIMLE, KAKTO U JIEKJIapalusl
3a chIylacue Ha cyOeKTa Ha JaHHHUTE, 32 aIMUHUCTPATUBHU YCIIYTH, 32 KOUTO TOBA € U3UCKBaHE
Ha JIeHiCTBAIIOTO 3aKOHOAATEIICTBO.

(7) Ilpu xenaHue 3asBUTEIAT IOCOYBa TeledoH, (akc W/HIM aJpec Ha eJICKTPOHHA
noma wuiaM uWHQOpMAanMsA 3a HAIMYME HAa TEpCOHaJeH MNpoQWil, pPEerucTpupaH B
UH(pOpPMaLlMOHHATa CUCTEMA 3a CUT'YPHO €JIEKTPOHHO BpbuBaHEe Karo Monyn Ha [loprama Ha
€JIEKTPOHHOTO YIIPaBJICHUE.

(8) PasmpenensiHeTo Ha 3asBJICHHATA 110 al. 1 ce U3BBPLIBA B JICHS HA PETUCTPUPAHETO
UM.

Y. 6. (1) PpkoBoAUTENAT HA aIMHUHUCTPATHBHOTO 3BEHO, KbM KOTOTO € HAacOYeHa
IpenucKara, OTroBaps 3a U3rOTBSHE Ha OTTOBOP B ONPEACIEHUTE CPOKOBE.

(2) Cpoxbr 3a uW3maBaHe HAa aIMHHUCTPATUBHHS aKkT ¢ 14 1OHM OT Jarara Ha
perucTpupaHe Ha 3asBJIEHUETO, OCBEH aKO B CIELUAJIECH 3aKOH HE € MpeABUACHO Apyro. B
ciyyauTe 1o wi. 4, ai. 3, CpOKBT 3a B3€MaHE Ha pelLIeHHE 3alo4Ba Ja ce OpoM OT ClleABALIHS
paboTeH JieH.

Ya. 7. B ciaydaute KOraro HCKaHUSTa Ha TIpaXJaHUTE ca HEOCHOBATEIHU M
HE3aKOHOCHhOOpa3HU, U3BBPILIBAHETO HA aJMUHHCTpAaTUBHATA yCllyra c€ OTKa3Ba C MOTHUBUpPaH
OTKa3.

Y. 8. (1) M3naBaneTo Ha akTa, ChOTBETHO OTKa3a 3a U3JaBaHETO MY, Ce ChOOIIaBa Ha
3aMHTEPECOBAHUTE JINLA B TPUIHEBEH CPOK.

(2) CpobOuIaBaHeTo MOXKE Jia Ce U3BBPIINA YPe3 YCTHO YBEJOMSBAHE 32 ChIbPIKAHHETO
Ha OTKa3a, KOETO C€ YIOCTOBEpsBAa C MOJIUC Ha H3BBPUIMJIOTO I'O0 JIBXHOCTHO JIMLE B
CHelMaJieH JHEBHUK WM C OTIpPAaBsHE HA MMCMEHO CHOOIIEHUE Ype3 JIMIEH3UPAH IMOIIEHCKU
oTeparop, Mo eIeKTPOHEH BT WK MO (aKkc, ako CTpaHaTa € IOCOYMIIa TaKUBa.

(3) 3asBuTENAT Cce yBeAOMSIBA 3a M3IaBAHETO HA aKTa, ChOTBETHO OTKA3a 3a M3JIaBaHETO
My OT aIMUHUCTPATUBHOTO 3BE€HO, BOJEILO O MPEJOCTAaBIHETO Ha ycayrata. Koraro Hikoe oT
3aMHTEPECOBAHUTE JIMIIa HE € HAMEPEHO Ha IOCOYEHMsI OT HEero ajpec, ChOOIIEHUETO ce
IIpelaBa 3a CbXPAaHEHHUE B YUPEXKICHCKHS apXMB KbM CHOTBETHATA IIPENKCKAa U C€ OTpa3sBa B
ye6-AUC.

Y. 9. (1) U3nangeHuTe akToBe MO M3BHPIICHUTE aIMUHUCTPATUBHH YCIYTH CE€ BPBUYBAT
B [IAO nuuHO Ha 3asiBUTENS CpELly NIPEACTABEHA JIMYHA KapTa, HA HETOB ITbJIHOMOILHUK CpEILy
IPEJICTAaBEHO ITbJIHOMOIIHO WM C€ M3MIpaliar 4Ype3 JHUIEH3UPAaH IMOIIEHCKH OIepaTtop C
oOpaTHa pa3MUCcKa UJIH 10 €JIEKTPOHEH ITbT.

(2) Jluna, xouTO MpHUEMAT U U3MPAIIAT CICKTPOHHU JTOKYMEHTH/U3SBICHHS, B T.4. TIO
NOJa/JieH! >KaliOu, CHUTHAIM M MPEUIOKEHHUs, 10 eJIeKTpOHHAaTa Iolla uYpe3 ajpec:
feedback@minfin.bg u minfin@minfin.bg - 3a M®; iaf@minfin.bg - 3a UAII, u B npodunute
Ha M® n Ha UITA B Cucremara 3a CUTypHO €JIEKTPOHHO BPBYBAHE, Ca HAYaJTHUKBT HA CEKTOP
,KaHIemapus u aJIMUHUCTPATUBHO OOCITY)XBaHE M HAYaTHUKBT Ha CEKTOp ,,J[eTOBOACTBO U
apxXuB*.

Ya. 10. (1) Otmen ,IlepcoHan ¥ aJIMUHHCTPATHBHU JEWHOCTH OpraHU3Upa
NIOCTaBSHETO Ha CIUCHK Ha BUJIOBETE aJMHUHHCTPATHBHU YCIyru (mpuiioxkenune Ne 2) wu
HEOOXOJUMHUTE JTIOKYMEHTH 3a M3BBHPIIBAHETO UM Ha OQUIMAIHOTO Tabjo 3a OOSBICHHUS Ha
MHUHHCTEPCTBOTO Ha BXOJA 3a TpakaaHu oT yi. ,,I'. beHkoBcku™ u Ha odunuamHoTo Tabdio 3a
o0sBrnenuss Ha MUAIL. HMudopmanusata ce nyOnMKyBa Ha €JEKTpOHHATa CTpaHUIA Ha
MUHHUCTEPCTBOTO.

(2) Tlpm mnpomeHu, CBBpP3aHH C MPEAOCTABIHUTE AJIMUHUCTPATHBHU YCIYTH,
aMMHHMCTPAaTUBHUTE 3B€HA, KOUTO Ca BOJEIIM 3a NPEAOCTaBIHETO HAa CHOTBETHA YCIyra, ca
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JUTBXHU Jla uHQOopMuUpar otaen ,,llepcoHan u agMUHUCTPATUBHU JEHHOCTH 32 HACTBHIIMIIUTE
IIPOMEHU B 3-THEBEH CPOK OT BJIM3AaHE B CHJIA HA aKTa, OT KOWTO MPOU3THYAT IPOMEHUTE, C eI
BIIUCBAHETO MM B AJIMUHUCTPATUBHUSA perucrep no ui. 61, am. 1 or 3akoHa 3a
aMUHHUCTpAlMATa, HapU4yaH MO0-10iy ,,Peructsp Ha yciayrute U OTpa3sBaHETO UM Ha
eNeKTpOoHHaTa cTpaHuia Ha M® 1 Ha OPUIIMAIHOTO Ta0I0 32 OOSBICHHUS HA MHHHCTEPCTBOTO
u Ha UAIL

Paznen IV

PeFI/ICTpI/IpaHe H pasrjekaaHe HA HCKAaHUA 34 10CTHII 10 06IIIeCTBeHa I/IH(l)OpMaIII/IH

Ya. 11. (1) [TucmenuTe 3asBiieHUss 1O 3aKOHA 3a JOCTBII 10 OOIIECTBEHA HHPOpMALIHS
(B10M) ce perucrpupar ot cayxureaure B IIAO B ye6-AUC cbc caMOCTOSTENCH
PETUCTPALIMOHEH MHJEKC B JIEHA Ha TAXHOTO IOCTBIIBAHE M CE HACOYBAT HA HAayaJIHUKA Ha
KaOuHeTa, TJIABHUSA CEeKpeTrap, Jupekius ,,YoBemIKW pecypcu ¢ aJIMUHUCTPATUBHO
oOciyxBaHe” u qupekuus ,,I [paBHa®.

(2) 3a mucMeHu 3asIBICHUS CE CYMTAT U 3asBJICHUSATA, TIOJYUYCHN HA OGHIHATHUSA BaKc Ha
munucTepctBoto — (02) 980-68-63, mo enextponen bt Ha aapec: feedback@minfin.bg u
minfin@minfin.bg - 3a M® u nHa agpec: 1af@minfin.bg - 3a MAII, BbB BHJ HAa CKaHHPAHO
KOIIME Ha XapTUEHOTO 3asBiieHne win 4pe3 [loprana Ha eNeKTpOHHOTO YIpaBJIEHUE Ha aJipec:
http://egov.bg/, B kOTO He ce M3UCKBA MOAINMUC ChIIacHO M3nckBanusTa Ha 3EJIEVY.

(3) Ilpu mouckBane oT 3asBuTens ciayxutenast B [JAO My mpenocTaBs 3a HONbJIBaHE
dopMynsap Ha 3asBIEHHME 3a JOCTBI 10 oOmiecTBeHa uHpopMmaus (MPUIOKESHHE
Ne 3). dopmynsipbT Ha 3asBIEHHE C€ IyOJMKyBa Ha CJIEKTPOHHAaTa CTpaHMIA Ha
MHHHUCTEPCTBOTO WWW.Minfin.bg.

Y. 12. 3asBiieHus, KOUTO HE ChABPKAT JaHHUTE 110 Wwi. 25, an. 1, 1. 1, 2 m 4 ot 3J]IOU ce
OCTaBsT 0€3 pas3riexKIaHe.

Y. 13. Yeraure 3amutBanus mo 3/10U ce mpuemat ot ciryskutenute B [IAO, 3a koeto ce
CbCTaBsl MpOTOKOI (mpuioxeHue Ne 4), koifTo ce perucrpupa no pena Ha wi.11.

Ya. 14. Beuuku TONBJIHUTENHO MOCTBIWINA WM Ch3/aJ€HU JOKYMEHTH, KOUTO ca IO
IIOBOJl WM B OTTOBOP Ha BEYE PETMCTPUPAHO 3asIBJIICHUE, HOCAT PErMCTPALlMOHHUS HOMED Ha
3asiBJICHUETO U J]aTaTa Ha MOCThIIBAHE.

Ya. 15. XKanbure cpenry peleHusTa 3a MpeJocTaBsIHEe WIK 3a OTKa3 3a MPEOCTaBsIHE Ha
JIOCTBI 10 oOmecTBeHa nHpopMmaius ce npuemar B [IAO B 1Ba ek3eMIuIsipa, perucTpupar ce
no peaa Ha 4. 11 u 14 u ce npenaBar Ha aupekuus ,,CbaedOHa 3ammura’”.

Ya. 16. (1) Korato uckanata OT 3asBUTENs OOLICCTBEHAa WH(OpMAIMS CE€ OTHACS [0
JEMHOCTTa Ha aJMUHUCTPAaTUBHU 3BeHA OT cTpykTypata Ha M® u UAII, otnen ,,Ilepconan n
aMUHHUCTPAaTUBHU JEMHOCTH  Ha JAUpeKuus ,,YOBEIIKM pecypcu U aJIMUHUCTPATUBHO
o0city>kBaHe” MOArOTBS MUCMEHO HCKaHEe JI0 PbKOBOJIUTENS HA ChOTBETHOTO aAMUHUCTPATUBHO
3BEHO 3a MPeI0CTaBsiHE HAa NH(OpMALIUATA.

(2) PeroBomuTenaT mo aj. 1 crienBa qa NpeIcTaBy MHCMEH OTTOBOP 32 MPEIOCTABSHE WITH
MOTHUBHMpAH OTKa3 3a IMpENOCTaBsSHE Ha WCKaHaTa MH(OpMalMs, KaTo B CIydyauTe Ha OTKa3
CBUIMAT CE€ MOTHBHUpA, KaTO ce IMocouBaT (HaKTUYECKUTE OOCTOSTENCTBA U KOHKPETHOTO
OCHOBaHHME 3a ToBa cbriacHo 310N.

(3) Koraro onpenenenusar B 3JJOU cpok 3a M3roTBsiHE Ha PELICHUETO € HEJOCTAThUCH,
PBHKOBOJIUTENAT Ha aJMHUHUCTPATUBHOTO 3BEHO MHCMEHO MOTHUBHpAa HEOOXOAMMOCTTa OT
HETOBOTO yJIbJIKABaHE.

(4) Otnen ,,ITepcoHan 1 aAMUHUCTPATUBHH ICHHOCTH Ha JUPEKIHUs ,,YOBEIIKH pecypcu
U aJ]MUHUCTPAaTUBHO OOCIYyXBaHe M3TOTBS YBEIOMIICHHE /10 3asBUTENs, B KOETO C€ MOCOYBAT
MPUYMHUTE 32 YAbDKaBaHE Ha CPOKa.

(5) Koraro nckanara nHpopMaIys He € HaTMYHa B MHHUCTEPCTBOTO, OTAEN ,,[lepconan u
aJMUHUCTPAaTUBHU JEWHOCTH HA JUpEeKnus ,,JOBEIIKM pecypcu M aJMUHUCTPATUBHO
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oOciry>)kBaHe” M3rOTBS yBEJOMJICHHME IO 3asBHTENs, KOETO C€ ChIJlacyBa C JAUPEKTOpa Ha
mupekuus ,,[IpaBHa®, rmaBHUSL cekpeTap, a KOraTto 3asBUTEN € KypHAJIUCT, MPEACTaBUTEN Ha
MeaMsl, HEPAaBUTEICTBEHA OpraHU3alUsl WU MOJIMTUYECKA MapTHs — C HAvYaJHUKA Ha OTJElN
»BPB3KH ¢ 00IIIECTBEHOCTTA™, TUPEKIHUs ,,BpB3KH C OOIIIECTBEHOCTTA M MPOTOKOJ .

Yu. 17. (1) PerrenueTo 3a mpeoCTaBsHE WM 32 OTKAa3 3a MPEIOCTaBsSHE HA JOCTHII J0
oOmiecTBeHa MH(OPMAIIHSI Ce U3TOTBS OT OTJEN ,,[lepcoHan u aIMUHUCTPAaTUBHU JEHHOCTH Ha
JUpPEKIUs ,,YOBEIIKN pecypcu U aJMUHUCTPATUBHO OOCIYKBaHE™, ChIJIacyBa CE€ C AUPEKIIMS
»lIpaBHA®, TTIaBHUS CEKpeTap U Ce MOAMMCBA OT CIYXKHUTEN, ONpPEJeJeH OT MUHUCTbpa Ha
¢unancuTe. 3a cbOOILIaABaHE HA PEIICHUETO Ha 3aSBUTENS C€ U3TOTBS CHIPOBOJUTEIHO MTUCMO,
KOETO HOCH BXOJAIIMUS HOMEP Ha 3asBICHUETO.

(2) B caywyaure Koraro 3asBHUTEN € OKYPHQJIUCT, NPEACTaBHTE] HA MEIHs,
HENPABUTEJICTBEHA OpraHU3allvs WIK MOJUTHYECKa MapTUs, PEIICHUETO 3a MPEJOCTABIHE WU
3a OTKa3 OT TMpeAOoCTaBIHE Ha JOCThI 10 oOmecTBeHa HHGOpMAIMs, Cce€ ChIacyBa
3aIBJDKUTENIHO U C HAYaJlHUKa Ha OTAeN ,,Bpb3ku ¢ olmiecTBeHOCTTa™, nupekuus ,,Bpb3ku ¢
00111eCTBEHOCTTA U MPOTOKOJ . PereHneTo 3a mpe1ocTaBsHe WK 32 OTKa3 OT MPEIOCTaBsIHE HA
JOCTBII 0 OOIIecTBeHa HH(pOpMAIUs BbB Bpb3Ka C MPUKIIOUWIM, TEKYIIM WIH ObICIHIH
ChJICOHU U apOUTPaXKHH MTPOU3BOJICTBA CE CHIVIACYBA U C qUpeKuus ,,ChredHa 3ammra‘.

(3) PemenueTo 3a mpemocTaBsiHe Ha JOCTHIT 0 00IIecTBeHA HH(OpMaIIKs ce BpbhUBa Ha
3asBUTEINS JIMYHO, CPEIy IMOJAIKUC, WM Ce M3Mpalia 1o nomiara ¢ o0parHa pas3nucka, WiH ce
u3Mpalia mo eJIeKTPOHEH MbT, KOTraTo 3asBUTENAT € MOMCKaln HH(opMmamusaTa ga My Obie
IIPEIOCTaBEHA M0 EJIEKTPOHEH BT U € MOCOYMJI aJpec Ha €JIEKTpOHHA moia. Pemenuero 3a
OTKa3 3a MPEJOCTaBsSHE Ha JOCTHI A0 oOlmecTBeHa MHQOpMAIMS Ce BphbYBA HA 3asSBUTEIS
CpelLy MOAIHNC WK CE U3Ipalla Mo MomaTa ¢ 00paTHa pa3MHCKa.

(4) TIpu u3pa3eHO ChIrIIacHe OT 3asBUTEINSA PELICHUETO 3a MPEIOCTaBSIHE HA JOCTBII JI0
obOmiectBeHa wHpOpManuss nga Obae NyOJMKYBaHO Ha HMHTEpHET CTpaHHWIAaTa Ha
MuHnCTepcTBOTO Ha (DMHAHCUTE MPU Clla3BaHe HA MpaBWiIaTa 3a 3allUTa Ha JTUYHUTE JaHHH,
peleHreTo ¢ HHpopManusiTa ce myoauKyBa B pyopuka ,,OTKpUTO yrpaBieHHe .

Y. 18. (1) docrem a0 obiiecTBeHa nHGOpMAIMS Ce IPEAOCTaBs Ha 3asBUTENS WM Ha
JPYro JUIE Cpelly IpeICTaBsiHE Ha bJIHOMOIIHO, TOANKUCAHO OT 3asBUTEIS, CIIE]l 3aIulaliaHe
Ha ONpeeTICHUTE MaTepUaIHM Pa3Xoau U MPEJICTaBsIHE Ha MJIaTeXeH JOKYMEHT.

(2) 3a mpemocTaBeHUsT JOCTHII CE€ ChCTaBs MPOTOKOJ 1Mo obOpaser] (mpuiokenune Ne 5),
KOMTO ce MoAnucBa oT JUIETO Mo al. | U cayXuTten oT oTaeln ,,[lepcoHan u aiMUHUCTPaTUBHU
JeiiHOCTH Ha TUPEKIus ,, YOBEIIKH pecypcH U aAMUHUCTPATUBHO 00CTyKBaHe .

(3) Koraro 3asBUTENAT € MOMCKAN JOCTBITBT 0 MHpOpMALUs 1a My ObJe MPEeIOCTaBeH
10 €JIEKTPOHEH ITBT U € IIOCOYMII aApeC Ha €JIEKTPOHHA I0IIA 3a M0Jy4aBaHETO, HA TTOCOYEHUS
ajZipec Ha eJeKTPOHHA IOIla ce M3Ipallia PEelIEHUETO 3a MPEIOCTaBIHETO Ha JAOCTBI 3a€/IHO C
Komnue OT MHpOpMaLusATa WJIM UHTEpHET ajgpeca, Ha KOWTO ce ChABpKAT AaHHUTE. B Te3u
CJIy4au He Ce€ ChCTaBsl IPOTOKOJBT 10 all. 2 U HE ce 3aIljialliaT pa3Xoau Mo MPea0CTaBIHETO.

(4) Axo 3asBHTEISIT € MPOMEHHJ aJipeca Ha eJIeKTPOHHATa Iolla, 0e3 /a € yBEeIOMHUII
M®, unu e mocouyms HEBEpEeH WM HECBIIECTBYBAI ajpec, MHPoOpMalusaTa ce cMsATa 3a
MoJTyueHa OT JiaTaTa Ha U3MpPaIaHeTo u.

(5) TpernensbT Ha nHbOPMALIHS Ype3 Pa3TICKIaHe HA OPUTHHAIN WA KOMHUS 10 Wi, 26,
an. 1, 1. 1 or 3akoHa 3a jgocThn A0 obmiecTBeHa MHpopmarus ce u3BbpiBa B LIAO Ha
MUHHUCTEPCTBOTO.

(6) Axo mH(popMmanus e mpeaocTaBeHa moBeve OT TPH ITBTH MO PeAa Ha IiiaBa TpeTa OT
3JOM wmm Moke Jda TpeacraBiisiBa oOOmIeCTBEH uWHTepec, otnen ,llepconan wu
aIMUHUCTPATHUBHU JCWHOCTH Ha JUPEKIUsS ,,YOBEUIKHM pPecypcd U aIMUHUCTPATUBHO
obcmykBaHe”  wW3Mmpamia J0 oTaen ,,Bps3ku ¢ oOmiecTBeHOCTTa” Ha JMpeKIus ,,Bpb3ku ¢
OOIIIeCTBEHOCTTa W MPOTOKON~ 3a MyOJMKyBaHe Ha HWHTepHEeT cTpaHumara Ha M@ Ha
uH(poOpMalKATa, BKIOYUTETHO B OTBOPEH MAIIMHHO dYeTUM (opmar, NpesocTaBeH oOT
a/IMUHUCTPATUBHOTO 3B€HO B MUHHCTEPCTBOTO, IIPUTEXKATEN HA MH(OPMAIUATA.

Ya. 19. (1) 3a mocThIMINTe MUCMEHH WCKAHHUS 3a MPEJOCTaBsSHE Ha WHQPOpMAIHS OT
00I11eCTBEHHSI CEKTOp 3a MOBTOPHO M3IOJI3BaHE ce Mpuiiara riasa yeTsbpta oT 3JOU.



(2) Uckanusta o ai. 1 ce oTIpaBsT ChC 3asBIICHUE 110 oOpasel] (mpuioxenue Ne 6) u ce
IpUEeMaT, PETUCTPUPAT U PA3TIeK/IaT MO pelia Ha HACTOSIINS pa3/ell.

(3) Uudopmarusata 0T OOIIECTBEHUS CEKTOP CE MPEOCTaBs 32 MOBTOPHO H3IOJI3BAHE
0e3IrUIaTHO WJIM Clie]] 3aIUlalllaHe Ha Takca, KOSTO HE MOXE Jla HAJAXBBPIA MaTepuUaTHHUTE
pa3sxoad MO BB3MPOU3BEXKIAHETO M IPEJOCTaBIHETO Ha uWH(pOpMaMATa, KaKTO H 32
AHOHMMM3HMPAHETO HA JIMYHUTE JaHHU U MEPKUTE, B3ETH 3a 3allluTa Ha MPOU3BOJCTBEHA WU
THPrOBCKa TaiiHa, ChIIacHO Tapuda, mpueta 0T MUHUCTEPCKHUS CHBET.

Ya. 20. Exeromno otamen ,JllepcoHanm W agMUHUCTpAaTUBHU JEHHOCTH Ha JIHPEKIIUSI
»JOBEIIKM pEecypcu U aJMHUHUCTPATUBHO OOCIyXBaHE  M3rOTBSI OTYET 3a IOCTHIIUIIUTE
3asBJICHUS 32 JOCTBII 10 oOlIecTBeHa HH(pOpMAIHs, KONTO ce MpeAcTaBs Ha TJIaBHUSL CeKpeTap
Ha MUHHUCTEPCTBOTO U Ha IUpeKkTopa Ha MHCTHUTyTa 3a aHaIu3u ¥ NPOTHO3U. ['OAUIIHUAT OTUeT
€ 4acT OT €KeroJHUTE AOKIaAu 1Mo 4i. 62, an. 1 oT 3akoHa 3a aAMUHUCTPALIUATA.

Pazgea V

Perucrpupane Ha BXOASIIIM M U3XOASIIM NPENUCKH MO KAaJ0U, IPOTECTU, CUTHAJIH U
npeaI0KeHust

Ya. 21. (1) Iloctenmianre B MHHHUCTEPCTBOTO JKalOH, IPOTECTH, CHTHAIH U
IPEJUIOKEHUSI CE PEruCTpUpaT B JIEHA Ha IOCTBIBAHETO UM U CE€ paslVIexJaT I0 per,
YCTAHOBEH € AJMMHHUCTPATUBHOIPOLIECYATHUSI KOJIEKC W YCTPOWCTBEHMsI NPaBWIHUK Ha
MunucrepcTBoTo Ha ¢uHancute, npuet ¢ [locranoBnenne Ne 353 Ha MUHHCTEPCKHS CHBET OT
2016 r.

(2) Pemienue mo cuUTHAN WM MPEUIOKEHNE CE B3eMa Hali-KbCHO B 2-MECEYECH CPOK OT
HOCTBIIBAHETO MY.

Yn. 22. (1) [lo pena Ha wi. 3 ce moaaBaT CUTHAJIM IO 3aKOHA 3a E€JIEKTPOHHOTO
ynpasienue (3EY) 3a HapymeHust Ha H3UCKBAHUATA 32 JIOCTBIIHOCT Ha ChbPKAHUETO Ha!

1. wmnTepHet ctpanunaTta Ha M® - yebcaiit ¢ aapec: https://www.minfin.bg/;
2. VHTEpPHET CTpaHUIaTa 3a JbpKaBHM MomouM — yeOcaiT ¢ ajapec:
https://stateaid.minfin.bg/.

(2) TocTpnuaute B MHUHHCTEPCTBOTO CHUTHaIM ce peructpupar B ye6-AUC or
HayaJHUKa Ha CEKTop ,KaHuenapus M agMUHUCTPATUBHO OOCHyXBaHE“ W HayaJHUKa Ha
CeKTOp ,,JlemoBoACTBO M apxuB“ M ce IpenaBaT/HacouyBaT KbM OTHEN ,,Bpb3ku c
oOuiecTBeHOCTTa” Ha JUpPEKIUs ,,Bpb3ku ¢ OOIIECTBEHOCTTa U MPOTOKOJ WM JAUPEKLUS
,»EBPOIEHCKH BBIIPOCHU U ITOJUTUKH .

(3) KoraTto mocTaBeHHTe B CUTHAJIA BBIIPOCH 3aCATAT U APYTU aJMUHUCTPATUBHU 3BCHA
B MHUHHCTEPCTBOTO, OTAeN ,Bpb3ku ¢ oOmecTBeHocTTa” Ha Jupekuus ,,Bpb3ku c
00111eCTBEHOCTTA U TPOTOKOI’ M3UCKBA TIXHOTO CTAHOBHIIIE.

(4) CurnansT ce pasriiexaa B CPOK JI0 €AWH MECel[ OT MOCTHIIBAHETO MY, KaTO B ChIIHS
CPOK C€ MOATrOTBS U OTTOBOPBT MO all. 5, KOWTO ChIbPKA:

1. onyrcanue Ha IPEAIPUETUTE NEUCTBUS U MEPKH 3a OTCTPaHsBAHE HA HAPYILIEHUETO Ha
JOCTBITHOCTTa U CPOKBT, B KOMTO IIOCOYEHHUTE HApyLIEHUs 3a JOCTBIHOCT mie Objaar
OTCTpPaHEHHU, WIH

2. MOTHBHpAH OTKa3, B CIlydaUTe€ KOTaTO HCKAHETO € IMPHETO 32 HEOCHOBATEIHO M
HE3aKOHOCHOOPa3HO.

(5) OTroBop®T [0 MOJANINS CUTHATA C€ M3TOTBS OT OT/EN ,,Bpb3ku ¢ 00IecTBeHoCTTa”
Ha JUpeKuus ,,Bpb3ku c 0OIIECTBEHOCTTa M MPOTOKOJI’, KOraTO CUTHAIBT € 3a MHTEPHET
crpanunata Ha M® wnu ot aupeknus ,,EBpOneicky BBIIPOCH M MOJUTUKH, KOTaTo TOM € 3a
MHTEpHET CTpaHMIlaTa 3a AbP’KaBHUTE MOMOIIH, ChIacyBa ce ¢ AUpeKIus ,, IHhopMamoHH!
CUCTEMH * U Ce€ TIOJIMUCBA ChOTBETHO OT AUPEKTOPA Ha AUPEKLHUS ,,Bpb3Ku ¢ 0011ecTBEHOCTTA U
IIPOTOKOJI” WJIN AUPEKTOPA HA IUpEKLNs ,, EBpONENCKN BBIIPOCH U MOJIUTUKU .



https://www.minfin.bg/
https://stateaid.minfin.bg/

(6) Koraro momanusT curHajga € MOCOYMJI CIEKTPOHHA TOIla, OTTOBOPHT C€ M3Ipallia,
MOJIIKCAH C YOCTOBEPEHUE 3a KBATH(PHUIMPAH €JICKTPOHEH MOAINKC, a B OCTAHAJIUTE CIy4yau —
Ha XapTUEH HOCHUTEJ, Ha MOCOYEHHUs B CHUrHaia ajapec. Koraro € mocoyeH HEBEPEH WU
HECBILECTBYBAILl aJpec, HHPOopMAIUATa ce CMsTa 3a MOJIy4YeHa OT JaTaTa Ha U3MPAIIaHeTo M.

Y. 23. (1) Janaun u uHbopManvs, HEOOXOANMMH 33 HaOI0IeHUE U MpoBepku 1o 3EY
ce MPEACTaBIT HA KOMIIETEHTHHUS OpraH — MUHUCTbpPA Ha €JIEKTPOHHOTO ympasiieHue, B 14-
JTHEBEH CPOK OT I10JIy4aBaHE Ha UCKAaHETO MY, OT:

1. ormen ,.Bpb3ku ¢ oOmiecTBeHOCTTa” Ha AUpPEKUUs ,,Bpb3ku ¢ 00IIeCTBEHOCTTa U
IIPOTOKOJI” - 1O kaJIOM, NOCTBIIMJIM IIPU YCIOBUSTA U MO peaa Ha ui. S8r, an. 2 ot
3EY u npu ocbhuiecTBsiBaHe Ha KOHTpo: 1o wi. 60a ot 3EY BbpXy ChOTBETCTBUETO
Ha ChABPKAHUETO HA UHTEPHET cTpaHuuara Ha M@;

2. nupekius ,,EBpomneickr BBIPOCH M TMOJUTHUKH - TIO JKaJIOW, MOCTBHIWIN TPH
yclioBUsITa U 10 pena Ha wi. S8r, an. 2 ot 3EY u npu ocbiiecTBsiBaHEe HA KOHTPOJ
no wi. 60a or 3EY BBpPXy CHOTBETCTBHETO Ha CbHIBPKAHHETO HAa HWHTEPHET
CTpaHHULaTa 3a AbP>KaBHUTE TOMOIIH.

(2) Koraro »xasnbata mo 4wi. 58r, ain. 2 ot 3EY e mpuera 3a ocHOBaTeHa, OTae ,,Bpbh3ku
¢ o0mecTBeHOCTTa” Ha AMPEKIUs ,,Bpb3ku ¢ 00meCTBEHOCTTa W MPOTOKOJ WM JUPEKIIHS
,»EBPOIEHCKH BBIIPOCH M MOJUTUKHU® yBEeIOMsIBa AUpEKUUs ,,VIHDOpMalMOHHM cucTeMHU* 3a
IpealpueMaHe Ha JEWCTBUS MO M3MbJIHEHHE Ha JAJIEHUTE OT MUHUCTbpA HA €JIEKTPOHHOTO
yIpaBieHUe 3aAbDKUTEIHN YKa3aHUS B YCTAHOBEHUS CPOK.

Pasznea VI

HN3paBane Ha y1ocTOBepeHHs 32 ocUrypuTeJieH 10xo1 (oopasen YII-2) u ocurypuresien
craxk (oopasen YII-3)

Ya. 24. (1) MunuctepctBoTo Ha (UHAHCHTE W MHCTUTYTHT 32 aHAJIM3H M MPOTHO3U
U3J1aBaT yIOCTOBEPEHHs 3a OCUTypuTeneH noxona (oopasen YII-2) u/umm ocurypuTeneH CTax
(oopaser; YII-3) cimen mojgaBaHe Ha NMHCMEHO 3asBiieHue. DOpMynsapbT Ha 3asBICHUE CE
nyOJaMKyBa Ha MHTEPHET CTPaHUIATa Ha MUHHCTEpCTBOTO WWW.MIinfin.bg (mpunoxenue Ne 7).
Comuar e HanuveH Ha xaptued Hocutell B [JAO na M® u ce mpenocTaBs 3a MOMMBJIBAHE.

(2) Tpu momaBaHe Ha 3asBJICHUETO 3a M3JaBaHE HA YJAOCTOBEPCHHUS 33 OCHTYPUTEIICH
noxon (obpazenr VYII-2) w/mnu ocuryputenen crax (obpaszen VYII-3) 3amgbmkutenHo ce
MpelcTaBs W JAeKiapaius 3a chriacue 3a oO0paOoTBaHE Ha NUYHHM JaHHU (JeKiIapamus 3a
ChIVIacHe Ha CyOeKTa Ha JaHHUTE ChIVIAaCHO mnpuiioxkeHne Ne 2 kpM yTBBpAcHa [lomuTHka 3a
3alIMTa Ha JTUYHUTE JaHHU B MUHHUCTEPCTBOTO Ha ¢uHaHCUTE). POpMYISPHT Ha JCKIapaIus
ce myOnMKyBa Ha HWHTEPHET CTpaHMIaTa Ha MHHHUCTEpcTBOTO WWW.minfin.bg. Ceuusar e
HanuueH Ha xaptueH HocuTen B [JAO na M® u ce nmpegocTass 3a MOMbIBaHE.

(3) IMonaBaneTo W MpUEMaHETO Ha 3asBICHHUATA WM JCKJIAapaluuTe ce u3BbpmBa B [[AO
Ha M® JIMYHO OT OCUTYpPEHOTO JIMIIE WIH YITbJIHOMOIIEHO OT HEro JIUIE BCEKH pabOTEH JIeH OT
9.00 u. mo 17.30 u. (Bxom 3a rpaxgaHu — oT yi. ,I. benkoBcku™). 3asBieHusdTra Hu
JEeKJIapaluTe MoraT Jla MOCTBHIIBAT M 4Ype3 JHUICH3UpPaH MOIIEHCKH omepaTtop, Mo (dakc, mo
enektponeH mpT Ha agpec. feedback@minfin.bg u minfin@minfin.bg — 3a M® u Ha agpec:
laf@minfin.bg — 3a UAII, upe3 npodumure Ha M® u UAIl 8 CCEB u upe3 Iloprana Ha
€JIEKTPOHHOTO yIIpaBJIeHHe Ha ajapec: http://egov.bg/.

(4) U3znaBaneTo Ha yaoCTOBEpeHHs 3a ocuryputenieH noxop (oopaseny YII-2) wu
ocurypuTeseH ctax (oopaser; YII-3) ce u3pbpiiBa B CpoKOBeTE MO Wil 6, ai. 2.

(5) B 3aBUCHMOCT OT IMOCOYEHOTO B 3asBICHHETO H3JAJICHUTE YIOCTOBEPEHHS Ce
MOJTy9aBaT JMYHO OT OCHTYPEHOTO JIMIIE WIIH OT YITBJIHOMOIIEHO OT HETO JIUIIE CPEILy TO/IIIHC,
U3Ipanar ce ype3 JIMLEH3UpPaH IOIIEHCKH orepaTrop ¢ oOpaTHa pas3mlucKa, IO €JIeKTPOHHA
nomra uiu upe3 CCEB.
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Paznen VII

IIpoyuyBaHe y10BJIETBOPEHOCTTA HA MOTPeOUTEIUTE
HA QIMMHUCTPATUBHHU YCJIYTH

Yu. 25. Ha wHTEpHET CTpaHWIlATA HA MHHHUCTEPCTBOTO Ce IyOJIHMKyBa aHKeTa C Il
[pOyYBaHe YIOBICTBOPEHOCTTa Ha MOTPEOMTENMTE HA  aJIMHHHUCTPATHBHH  YCIYTH
(mpumoskenue Ne 8).

Y. 26. PesynraTure OT MOMBIHECHUTE aHKETH CE aHAIU3UPAT HaM-MalKO BEIHBXK B
roJIMHaTa OT OT/EN ,,IlepcoHan U aIMUHUCTPATUBHE JEHHOCTH”. VI3rOTBSI ce TOMUIIEH JOKIIa
3a OICHKa Ha YIOBICTBOPCHOCTTa HA MOTPEOMTENUTE 3a MPEAXOAHATA TOJHMHA, KOWTO Ce
yOJIMKyBa Ha MHTEPHET CTPAHHUIIATa HA MUHHCTEPCTBOTO.

Pasznea VIII

3all'bJI)KEHI/IH Ha CIIYKUTCJINTE B I_leHTLpa 3a AAMMHUCTPATUBHO oﬁcnymBaHe

Y. 27. [Tpu n3nbJIHEHUE Ha CITY)KEOHUTE CH 3aIbJKEHUS CITY>KUTEIUTE Ca JATbKHU J1a!

1. npemocraBir wuH(poOpManMs Ha TOTPEOUTENUTE 3a W3JABAHUTE aKTOBE W
IPEJOCTaBsIHUTE YCIYyTHM IPH OCBIIECTBSIBAHE HAa aAJAMMHUCTPATHUBHOTO OOCIyXBaHEe Ha
JOCTBIIEH U pa30MpaeM €3UK;

2. OTroBapsAT Ha 3alMTBaHUSA OT OOL] XapakTep M HAacouyBa BBIIPOCUTE 11O
KOMIIETEHTHOCT J0 aJMUHUCTPATUBHUTE 3BEHa B MHUHHCTEPCTBOTO, KAaKTO U KbM JIpYTH
a/IMUHUCTPATUBHU OPraHU, KOMIETEHTHH 10 ChOTBETHHS BBIIPOC;

3. pa3siCHABAT M3UCKBAHUATA, HA KOUTO TPsIOBA J]a OTTOBAPSAT 3asBICHUETO/MCKAHETO 32
OCBILECTBSIBAHE HA aJMUHHUCTPATUBHOTO OOCIyXBaHe, *ajbara, MPOTECThT, CUTHATBT WU
IPEUI0KEHUETO, 110 IPEIBAPUTEIIHO YCTAHOBEH PEJ;

4. npuemar 3asBJICHHS U UCKaHUS, 5KalOu U IPOTECTH, CUTHAIM U NMPEATIOKECHHUS;

5. mpuemar 3asBJICHMS] U PErucTpUpaT YCTHU 3alMTBaHMs MO 3aKOHA 3a JIOCTBII JI0
oO1iecTBeHa HHPOPMALIKS;

6. TmpoBepsBaT MHIHOTaTa Ha JOKYMEHTAIMATAa IO BCSAKO 3asBICHUE/MCKaHE 3a
OCBIIECTBSIBAHE HAa aJMHUHHUCTPATUBHO OOCIYXXBaHE MO MpPEJBAPUTEIHO M3rOTBEH KOHTPOJICH
CIIUCDHK;

7. naBat MH(pOpMAaIM 3a X0/]a Ha paboTara IO NPEenucKara;

8. ochblecTBsIBaT Bpb3KaTa C OCTAaHAJIUTE 3BEHA OT aJMUHHCTpALUATa IO TOBOJ
OCBUIECTBSIBAaHE HA a]MUHUCTPATUBHO 0OCITy>KBaHE;

9. mpenocTaBAT HUCKaHWTE JOKYMEHTH, BKIIOUMTEIHO W3JaJ€HUTE WHIUBUIYaTHU
aJMMHHMCTPATUBHHU aKTOBE M JIPYI'M TOKYMEHTH, JaHHU U MH(OpMalMsl, KOUTO ca pe3ysTaT OT
OCBIIIECTBEHO aIMUHUCTPATUBHO 0OCTYKBaHE;

10. ocwliecTBSBAa KOHTAaKT ChC 3BEHaTa, pabOTENIM EKCIEPTHO IO MPETUCKUTE,
o0pa3yBaHM MO 3asBJICHH/MCKaHUS 34 OCHLIECTBSIBAHE HA aJIMUHUCTPATHBHO OOCIy)XBaHE, U
0 MPENUCKUTE, 00pa3yBaHU Bb3 OCHOBA Ha CUTHAJIN WJIH MPEIIOKEHUS;

11. pa3sicHABaT HauMHa HA IUIAIAHE, KaTO HAChpyaBaT IUIAIIAHETO C IJIATEXKHA KapTa
ype3 TepMuHaIHU ycrpoiictBa [IOC B cnywauTe Ha ocuUrypeHa BB3MOXKHOCT 33 KapTOBHU
TUTAIaHuUs;

12. m3mrpnHABAT U QYHKIMHATE Ha TIOCPEIHUK TIPH 3asBsSBaHE, 3aIUIalllaHe W TTOTyJYaBaHe
Ha eJIEKTPOHHH aIMUHHCTPATUBHU YCIYTH 1o penaa Ha Hapenbata 3a o01munTe M3MCKBAaHUS KbM
MH(OPMALIMOHHUTE CUCTEMH, PETUCTPUTE U €JIEKTPOHHUTE aIMUHUCTPATUBHH YCIIYTH;

13. kaHAT moTpeduTeNs Ha aIMUHUCTPATUBHUTE YCIYrH Ja MOIBJIHU aHKeTHATa KapTa
3a MIPOyYBaHE yJIOBJIETBOPEHOCTTA HA MOTPEOUTENNTE HA aIMUHUCTPATUBHU YCIYTH,

14, w3roTBAT MNEPUOAMYHM CHOpPAaBKM, OTYETH M aAHAJIU3U 32 H3BBPIICHUTE
aJMUHHCTPATUBHU YCIYTH;



15. cnmasBar IlpaBmiara 3a HOUYTEHOCT Ha CIYXUTEJIUTE HAa MMHHUCTEPCTBOTO Ha
¢uHaHcuTe N XapTaTa Ha KJIMEHTA.

Pasznea IX

CTaH)IapTI/I Ha aIMUHUCTPATUBHO oﬁcnymBaHe

Ya. 28. B MUHHUCTEPCTBOTO C€ MpHEMAaT CJIEIHUTE CTaHAAPTH 1O OTHOIICHWE Ha
MaKCHMAaJTHOTO BpPEMeE 32 aIMUHUCTPATUBHO OOCITy)KBaHe:

1. 3a oOcmyxBaHe mMOTpeOUTEN HA aIMUHUCTPATUBHUTE YCIYrH, IPEIOCTaBsSHE
uH(pOpMaIMs U KOHCYJITAalusl BbB BPb3Ka C aJMUHUCTPATUBHOTO OOCITY)KBaHE IPH ITOCELICHUE
B IIAO Ha MuHHCTEPCTBOTO — /10 20 MUHYTH,

2. 3a OTroBOp Ha 3alUTBaHUS OT OOL[ XapakTep, MOCTBHIIWIA MO TMOIIaTa U Ha
ounmanHaTa €JIeKTPOHHA TOIIa HA MUHUCTEPCTBOTO — JI0 S JIHHU, a KOraTo € HeoOXOIMMO
IpOBEpKa Ha MSCTO MJIM CTAaHOBHUINIE HA APYT aIMUHHCTPAaTHBEH OpraH — 10 14 nHwy,

3. 3a mpemnpaiaHe Ha MPeIOKEHUSI U CUTHAII, 3acsTrally MpoOJIeMH, YHETO pelIaBaHe
€ U3BBH KOMIIETEHTHOCTTA HA MUHUCTEPCTBOTO — 7 JHU.

Y. 29. CnyxuTtenure OT aIMUHIUCTPATUBHUTE 3B€HA B CTPYKTYypaTa HA MHHHCTEPCTBOTO
IPEJIOCTaBAT Ha CIy)KHTEIUTE OT OTHelN ,,IlepcoHan u aIMUHHUCTPATUBHH AEHHOCTH™, KOHTO
uMat (PyHKIMH U KOMIIETEHTHOCTH BbB BPB3Ka C aIMHHHUCTPATUBHOTO 0OCTyXBaHe, He3a0aBHO
uH(pOpMaNMs W/UIU JTOKYMEHTH, KOraTo T€ ca HEOOXOIUMH 3a M3BBPIIBAHE Ha CIPaBKU U
NPEOCTaBsIHE HA IOKYMEHTH P aIMUHUCTPATHBHO 00CITyKBaHE.

Ya. 30. 3a nmocturane Ha A00pa KOOpAMHAIMS W B3aUMOJCHUCTBHE CITy)KUTEIHTE OT
¢dpouT ouca u 6ek oduca:

1. mepuoaMYHO OOMEHST ONUT U MH(POPMAIVS;

2. naeHTUQUIUPAT IpoOJeMHU MO B3aUMOJCHCTBUETO U MpeylaraT pelieHUs 3a TSIXHOTO
NPEOJIONIABaHEe 4Ype3 aHaJM3M Ha MOCTBIMIMTE IO PA3IMYHUTE KOMYHUKAIIMOHHU KaHAIIN
NPEUIOKEHUS] Ha TOTPEOUTENNTE W W3CIEABAHETO HA TAXHATA YAOBJIETBOPEHOCT, B T.4. U
noxyueHute Ha enekrpoHeH aapec feedback@minfin.bg u minfin@minfin.bg — 3a M® u nHa
anpec: iaf@minfin.bg - 3a MAII npesioxeHus: BbB Bpb3Ka C MPEAOCTABIHUTE YCIYTH;

3. MpenocTaBAT JaHHM 3a W3TOTBSHE OTYETa HAa MHHHUCTEPCTBOTO 3a CHCTOSHUETO Ha
aJIMIHUCTPATHBHOTO 0OCITy’kBaHe B MIHTerpupanarta nHpopMalmoHHa CUCTeMa Ha Jbp)KaBHATA
aJIMUHHCTpAIIHS,

4. TepHOIMYHO W3BBHPIIBAT aHAJIN3 32 HEOOXOAWMOCTTa W/WIM e(QEeKTHBHOCTTA OT
NpUJIaraHeTO Ha KapTOBH IUIAIAHUS, BHEJPSBAHETO M MPUIAraHETO Ha pa3IMYHU HAYMHU 32
TUTaniane, THPOPMHUPAHETO W HACHPYABAHETO HA MOTPEOMTENUTE 3a HM3MOI3BAHETO MM H 3a
U3BBPIIBAHETO Ha KOHTPOJI HA TE€3H JEHHOCTH.

3akirounTe/IHA pa3nopenda

ITaparpad eauHcTBeH. 3a HEypeleHHUTE B TE3M IpaBWiIa Cilaydau c€ IpuiaraT
CHOTBETHO YTBBPJEHHUTE ChC 3alOBEJ] HAa MUHUCTbpa Ha (puHaHcuTe BbTpemHu npaBuia 3a
OpraHu3alUATa Ha eNEKTPOHHMS M XapTHEH JOKYMEHTOOOOPOT U KOHTpOJIa O U3IbJIHEHUE Ha
3ajaunTe B MUHUCTEPCTBOTO Ha (PMHAHCHTE.


mailto:feedback@minfin.bg
mailto:minfin@minfin.bg
mailto:iaf@minfin.bg

IIpunoxenne Ne 1
KBbM 4JI. 5, aJ1. 3

MHUHUCTEPCTBO HA PUHAHCUTE

IHIPOTOKO.I

(HaumeHnosamnue Ha 36eHOMO)
Ha ocHoBanue ui. 29, an. 5 or AIIK cbcTaBu TO3M IPOTOKOJI B YBEPEHUE HA TOBA, Ue
3asABUTEIIAT

................................................................................................................. ,
C TIOCTOSTHEH MJTH HACTOSIIL JIPEC: TP./C. veneetteneent et ete et et et et et et e et e e e e ae e e e eneaas
yiI.

50 T
L)) A ,hakc......ooiiii ) (59 §/010): 1 F: 10 1 ()11 ¢: RO

3agBUTENAT U3PA3H KEIAHUETO CH U3IAJACHUAT MHAWBHUIIyaJeH aJMUHUCTPATUBEH aKT
Ja ObJ1e TOTYYEeH:
L] Upes nuiieH3upaH MOMICHCKH OTIepaTop Ha ajpec:

U JIugno ot LleHThpa 3a aAMUHHCTPATUBHO 00OCITy)KBaHE
U ITo enexkTpoHEH BT HA EICKTPOHHA TIOIIA
0] Upes Cucremara 3a CUTYpPHO €JIEKTPOHHO BPbUBaHE

JITBIKHOCTHO JTHIIC: «.vnveenreenneeanneanneeannanns BT 1:17 s 1)) (O
(noonuc) (noonuc)



Ipuioxenune Ne 2
KbM wiI. 10, an. 1

CIINCBK
HA aMMHHMCTPATHBHUTE YCJIYI'H U PEKMMH, NPeI0CTABAHH 0T MHHHCTEPCTBOTO
Ha (puHaHCHTE

[Ipuemane Ha yBeIOMIIGHHE 3a OTIEYaTBaHE Ha OwiIeTd, (QUILOBE, TAJIOHH U JPYTH
YIOCTOBEPUTEJIHU 3HALM 3a y4acTHE B Xa3apTHU MIPU IO CMHUCHJIA Ha 3aKOHa 3a
xazapra (Ne 602 ot Perucrbpa Ha yciayrure, pekKUM — YBEIOMJICHHE ChC CTOIAHCKA
JICHHOCT — IEHHU KHUXKA);

[Ipuemane Ha yBelOMIICEHHE 3a OTIEYaTBaHE Ha OWJIETH, KapTH U a0OHAMEHTHU KapTH
3a npeBo3 Ha NbTHULU (Ne 1704 ot Peructbpa Ha ycinyrure, pexkuM - yBEIOMIIEHHE ChC
CTOIMAHCKa JCHHOCT — [IEHHH KHIDKA);

[Ipuemane Ha yBeJOMJIEHHE 3a OTIIEYaTBAHE HA TAJIOHM 3a MapKUpaHE B 30HUTE 3a
rwiareno napkupane (Ne 1706 ot Peructbpa Ha ycnyruTe, peuM - YBEIOMIIEHUE ChC
CTONAHCKa JCHHOCT — [IEHHH KHUXKA);

W3naBane Ha NUIEH3 3a U3BbpIIBaHE HAa Oe3MuTHA ThproBus ycimyra (Ne 2929 or
Peructbpa Ha yciyrute, pexkum — JIMIEH3UPaHE ChC CTOMAHCKA ICHHOCT - ThProBus).
[Tpu3naBane Ha mpodecroHamHa KBadU(UKaus Mo npodecus ,,BbTPEIICH OJAUTOpP B
ny0nuuHus cexrop®, npuaodura B uyxouna (Ne 3029 ot Perucrbpa Ha ycinyrure).
[IpenocraBsiHe Ha AOCTBHI 10 oOmecTBeHa HH(popmanug (olja agMUHUCTPATHUBHA
yciyra Ne 2 ot Peructbpa Ha ycnyrute)

W3naBane Ha ynocroBepenue 3a ocuryputeneH ctax (YII 3) (oOma agMuHUCTpaTUBHA
yeayra Ne 2133 ot Perucrbpa Ha yciayrure)

W3naBane Ha ynoctoBepenue 3a ocurypurenes goxon (YII 2) (o6ma agMuHUCTpaTUBHA
yeayra Ne 2134 ot Perucrbpa Ha yciayrure)

CIINCBK
HA AIMMHHUCTPATHBHHUTE YCJIYI'H, NpeAocTaBsiHM OoT MHCTHUTYTAa 3a aHAJIM3H W
NPOTHO3HM

[IpenocraBsiHe Ha AOCTBHO 10 oOuecTBeHa HMHGpopmanus (olmja agMUHUCTPAaTHUBHA
yeayra Ne 2 ot Peructbpa Ha yciyrute)

N3naBane Ha ynocroBepenue 3a ocuryputeneH ctax (YII 3) (oOma agMuHUCTpaTUBHA
yeayra Ne 2133 ot Peructbpa Ha yciayrure)

N3naBane Ha ynoctoBepeHue 3a ocurypuresneH goxon (YII 2) (o6ma agMuHUCTpaTUBHA
yeayra Ne 2134 ot Peructbpa Ha yciayrure)



Ipunioxenne Ne 3
KbM wiI. 11, an. 3

A0
MUHHUCTBHPA HA ®PUHAHCUTE

3AdABJUEHHUE
3A JTOCTBII 1O OBIIECTBEHA UTH®OPMAIIUA

(umenaTa Ha GU3UYECKOTO JIUIIE, ChOTB. HANMEHOBAHUETO U CEAAIUIIETO Ha IOPUANYECKOTO JIUIIEC ¥ HMECHATA Ha
HETOBHSI IIPEICTABUTEIN)

YBAKAEMHU TI'OCIIOAUH MUHUCTBP,

Ha ocHoBanue 3akoHa 3a AOCTBII 10 00I1IecTBeHa HHGOPMAITHs, MOJIS 1a MU ObJie
MPEIOCTaBeHA ClieTHaTa HHPOPMAITHS:

Kenast na momyda nckanata uHGopmarls B cieaHara gopma:

(orOens3Ba ce mpennoyntanara gopma)

1. Ilpernen nHa uHpOpMaNMsATa — OpPUTHHAI WM KOINHWE, WIM 4Ype3 MyOiauueH
0O0II0I0CTBIIEH PETUCTHD;

2. YcTHa crpaBKa,

3. Komus Ha marepuaneH HocuTes (XapTHeH WIM TexHuuecku Hocuten — CD,
DVD, USB ¢nam namer);

4. Komus, npenocTaBeHd MO €JIEKTPOHEH MbT, WIM MHTEPHET aJpec, KbIETO Ce
CBXPAaHsBAaT WM ca MyOJUKYBaH! JaHHUTE,

5. Ilyb6nukyBaHe Ha mHpopManuaTa Ha miaatdopmara 3a JOCTBI 0 OOIIECTBEHA
uH(popManus;

6. KOMOMHAIIMS OT DOPMU = ..ovviiiiiiiiiiiiciecic e



O Ha ocmoBanme wi. 25, an. 1, T. 5 or 3akoHa 3a JOCTBI 10 OOILIECTBEHA
uHpOpMaLKs 0TKa3BaM 3asiBIICHUETO, TOaICHO Ype3 eNeKTPOHHA roima o wi. 15, an. 1, 1. 4
OT CBIIMS 3aKOH, PEIIEHUETO U MpeJocTaBeHara olliecTBeHa HH(GOpMalks Mo Hero j1a Obaat
nyOMMKyBaHH Ha TIaTdopmara 3a JOCThII 10 00IIecTBeHa HH(POpMAITHSI.

(ombenszea ce ,, X 6 cayuail ue 3assumensim He yceaae 3a586/1eHUEMO, NOOAOEHO
upe3 enekmpoHHa nowa no 4i. 15, an. 1, m. 4 om 3/JOU, pewenuemo u npedocmasenama
uHgopmayus no Heeo 0a ce nyboauxysam Ha niamgpopmama 3a 00cmwvn 00 00WecmeeHa

unghopmayus)

hi (o)
JAPEKTOPA HA MHCTUTYTA 3A
AHAJIA3Y Y TPOTHO3M

3AABJUEHHUE
3A JOCTBII 10 OBINECTBEHA UTH®OPMAILIUA

(umeHaTa Ha GU3UUECKOTO JIUIIE, ChOTB. HANMEHOBAHUETO U CEAAIUIIETO HA IOPUANYECKOTO JIMIIE M HMEHATa Ha
HETOBHS ITPEICTABUTEIN)

YBAXKAEMHU TI'OCIIOAUH JUPEKTOP,

Ha ocHoBanue 3akoHa 3a JOCTHII 10 001IeCTBEHA HHPOPMAITHS, MOJIS 1a MU OBIe
[IpeI0CTaBeHa cielHaTa HHPpOopMaIus:



XKenast na monyya vickanata nHdopmanus B ciaemaHara ¢popma:
(orOens3Ba ce mpennoyntanara Gpopma)
1. Tlpernex Ha uHbOpPMAIUATA — OPUTHHAI WIH KOITUE, HITU Ype3 MyOnueH
00II0IOCTBIIEH PETUCTHD;
2. YcTHa cipaBKa;
3. Komnus Ha MatepuaseH HocuTel (XapTUeH WiIu TeXHuuecku Hocuten — CD,
DVD, USB ¢nam mamer),
4. Komnus, npeaocTaBeH! MO €JIEKTPOHEH MIbT, UM UHTEPHET aJpec, KbACTO
Ce ChXPaHSBAT WJIM ca MyOJIMKyBaHH JIAHHUTE;
5. IlybnukyBane Ha nHpOpManusITa Ha IatGopmara 3a JOCTHIT 10
oO1iecTBeHa HHPOPMAIIHS;
6. KOMOHHAIIHS OT OPME = ..vvveiiiieiiiiesiieesieeesiieeesiieessiree s e sine e
O Ha ocuoBanue wi. 25, an. 1, T. 5 or 3akoHa 3a JAOCTBII 0 OOIUIECTBEHA
uH(pOpMallKsg 0TKAa3BaM 3asBJICHHETO, MTOIaJICHO Ype3 eJIeKTPOHHA Molna mo wi. 15, an. 1, 1. 4
OT CBIIMS 3aKOH, PEIIEHUETO U IpeJocTaBeHaTa o0llecTBeHa HH(pOopMalus 0 HEro Ja obaat
nyOIMKyBaHH Ha MiaTdopmara 3a JOCThI 10 o0IlIecTBeHa HHpopMaIusl.
(ombenazea ce ,,X“ 6 cnyuau ue 3aseumennm He ceade 3das6leHUENO,
nooaoeno upe3 enekmponua nowa no 4a. 15, an. 1, m. 4 om 3JOHU, pewenuemo u
npedocmagenama uHopmayus no He2o 0a ce nYyoOaUKy8am Ha niamgopmama 3a 00CmMvn 00
obwecmeena uHgpopmayus)

JATAueeeeeiccnnneenniiiieiiiiiecnienn L 431010 (S,



Ipunoxenue Ne 4

KbM wi. 13
IMPOTOKOJI
3A IPUEMAHE HA YCTHO 3ASBJIEHHUE 3A JJOCTBII 1O OBIHIECTBEHA
NH®OPMALIUSA

TIPHIC OT T=H/T=IK@ +euveuteuteneeenriiseesteesseaseesteesseaseesbe e st e s e ke e b e eh e e e b e e bt e he e e b e e bt e sb e e b e e b e e e e e beean e e nnenneenne s
(nmeHaTta Ha (U3MYIECKOTO JIMIE, CHOTB. HAMMEHOBAHUETO U CEJAIUILETO Ha IOPUANYECCKOTO JIMIE ¥ MMeHaTa Ha
HETOBUS NPEJICTABUTEN)

2 B § 01 & G 2 B (X 0 01 6 B (0 ) & 1 £ 10

L) (S11110) U SOUP USRI PRUPRUP BTSN 000 1 ) 1 1 : O RPPRPI

3asBUTEIIAT JKeae Ja 1OoJIy4Yr UCKaHaTa I/IH(I)OpMaLII/IH B CjI€aHarTa (’popMa:
(orOens3Ba ce nmpennouyntanara Gopma)

1. Ilpernen Ha uHpoOpMalMsITa — OPUTHHAI WIM KOINWE, UIHM Ype3
myosMyeH o0I00CTHIIEH PETUCTHD;

2. YcTHa cnpaBKa;

3. Komus Ha MarepuaneH HocuTen (XapTHEH WIM TEXHUYECKH
Hocuren - CD, DVD, USB ¢nam namer);

4. Komus, mpenocTaBeH! 10 eNIEKTPOHEH ITBT, I HHTEPHET aJipec,
KBJIETO C€ ChbXPaHABAT UJIM ca MMyOJUKYBaHU JaHHUTE;

5. IlybnukyBane Ha uH(popMalusaTa Ha Tatgopmara 3a JOCTHII JI0
o01iecTBeHa HHPOPMAIIHS;

6. KOMOMHAITUSA OT (DOPMH........vveevrenrieireeiieeereereeeeneennen

Cmyxuren: 3asgBUTE:



IIpuioxenune Ne 5
KbM 9. 18, an. 2

IMPOTOKO.I

3a MPE0CTaBsIHE Ha JOCTBHII 0 00IIecTBeHa HHPOPMAIIHS

I10 3aSBJICHHE C BX. NO....ooiiiiiiiiiiiii s

JIHEC, v, , Ha ocHOBaHME WiI. 35 ai. 2 oT 3aKkoHa 3a JIOCTBII A0
obmectBeHa uHpopMmanust u wi. 18, anm. 2 or BeTpemmnuTe mpaBmia 3a opraHu3anus Ha
aMUHHUCTPATUBHOTO 00CITy)BaHE B MUHHUCTEPCTBOTO Ha ()MHAHCUTE, CE CHCTABH HACTOSIIHUAT
MIPOTOKOJI, C KOUTO C€ yJIOCTOBEPsIBA M3MBJIHEHUETO Ha Pemienne No ..................... [....... 202....T.
3a MPEeIOCTaBsIHETO Ha JIOCTHII 0 o0liecTBeHa nH(popMaIus.

CJIGII KaTo €€ yCTaHOBH, 4Y€ CyMara, IIOCOYCHA B Pemennero 3a MpeaoCTaBsAHC Ha
JOCTBII a0 06I_HGCTB€H8 I/IH(l)OpMaI_II/ISI c 3arjiaTcHa C IIJIaTCXKCH JOKYMCHT

L 22 52 0.3 % 18 A
(I/IMeHaTa Ha (I)I/ISI/I‘IGCKOTO Jine, CbOTB. HAMMCHOBAHUCTO U CCAATMIICTO HAa KOPUANYCCKOTO JIMIC U UMCHATA HA
HCTOBHA HpeZ[CTaBI/ITCJ'I)

HacrosmusaT npoTokoa ce ChCTaBU B JBa €JHOOOpa3HM €K3eMIulipa — IO €IUH 3a
MunuctepcTBOTO Ha puHaHcUTe/MIHCTUTYTA 32 aHAIM3HU U IPOTHO3M U 32 3asIBUTEIIS.

Hpenad @......ccooeevviineen, Moayuares:




IIpuioxenune Ne 6
KbM 9. 19, ax. 2

A0
MUHHUCTBHPA HA ®PUHAHCUTE

3AABJNEHHUE
3A IIPEJOCTABAHE HA TH®OPMALIUA 3A IIOBTOPHO U3ITOJI3BAHE

(umenaTa Ha GU3UYECKOTO JIUIIE, ChOTB. HANMEHOBAHUETO U CEAAIUIIETO HA IOPUANYECKOTO JIUIIE U HMEHATa Ha
HETOBHSI IIPEICTABUTEIN)

YBAKAEMHU TI'OCIIOAUH MUHUCTBP,

Ha ocnoBanue 3akoHa 3a 10CTHI 10 oOuiecTBeHa HH(OpMAIHs, MOJIs 1a MH ObJie
IpeoCTaBeHa 3a MOBTOPHO M3IOJI3BAHE CIeJHATa HH(POPMAIIHSL:

Kenas na momyda nckanata uHdopmarus B ciennara popma:
(orOens3Ba ce mpennoyntanara gopma)
1. Komnwue Ha MaTepuaieH HOCUTEN (XapTHEH, TEXHHYECKH, MarHUTEH,
€JIEKTPOHEH);
2. Komme, mpenocTaBeHo 10 eNeKTPOHEH BT WM HHTEPHET alpec, KbIIETO Ce
ChXpaHsBaT WM ca MyOJUKYBaHU JaHHUTE;
3. KomOwmHamus ot GOPMH ........c.eevenvennn.n.



A0
JUPEKTOPA HA UHCTHUTYTA 3A
AHAJIN3U U ITPOI'HO3U

3AABJNEHHUE
3A ITIPEJOCTABSAHE HA THO®OPMALIUSA 3A IIOBTOPHO U3ITOJI3BAHE

(umenata Ha QU3UYECKOTO JIUIIE, ChOTB. HANMEHOBAHUETO U CEAAIUIIETO HA IOPUANYECKOTO JIUIIE ¥ HMECHATA Ha
HETOBHSI MTPEICTABUTEIN)

YBAKAEMHU TI'OCIIOAUH JUPEKTOP,

Ha ocnoBanue 3akoHa 3a 10CTHI 10 oOuiecTBeHa HH(OpMAIHs, MOJIs 1a MH ObJie
IpeI0CTaBeHa 3a MOBTOPHO M3IOJI3BAHE CIeJHATa HH(POPMAIIHSL:

Kenast na momyda nckanata uHdopmarus B ciennara popma:
(orGens3Ba ce mpennoyntanara Gopma)
1. Komnwue Ha MaTepuaneH HOCUTEN (XapTHEH, TEXHHYECKH, MarHUTEH,
€JIEKTPOHEH);
2. Komme, mpenocTaBeHo 1Mo €IeKTPOHEH BT MM HHTEPHET aJpec, KbIIETO Ce
ChXpaHsIBaT WU ca MyOJUKYBaHU JTaHHUTE;
3. KomOuHaus ot GOPMH ........c.eevenvennnnn..



Ipunoxenune Ne 7
KBbM 4I. 24, ax. 1

10

I''IABHUSI CEKPETAP

HA MUHUCTEPCTBOTO HA

OUHAHCUTE

3AdBJUEHMNE
O 1 TR
(mpume umeHa no JTUYHA Kapma,)

AJlpec 32 KOPECTOHACHIIHS : TP./C vuvvvvvrvveeiirieeiiieensiveesieens TIK: ....... OOIIIHAHA. .....coevvevvrrieieeeeeeeenns
OYTL/ YT ettt ettt No........ , 011, ....... , BX. ... , €T, veennn, ) | SR
€-MAal: Lo , TEITIE(OH 38 BPB3KA: .ocvvververeereinieenrienesieeseeanennns

YBAXKAEMA/M TI'-KO/T-HI'JIABEH CEKPETAP,

C HaCTOSIIOTO 3asBJICHUE XKelas 1a MU ObJie H3AaJeHO (0TOEIIsA3BA Ce JKEINAHUAT/TE
obpazen/u ¢ X):
[ ] VaocroBepenue 3a ocurypuresen 1oxox (oopazen YII-2)

[ ] VaocroBepenue 3a ocurypuresen crax (opasen YII-3)

5
(ume, npesume u pamunus npez coomeemnus nepuood)
ETH (oo , POTCH/@ HA ..o s BIP/Co v
(150111705 £ T 0143 F: o’ L,
3a BPECMETO OT .euviniiiiiiiiiiiiii e T 1 (P T.
(ocucypumenen nepuoo)
SACMAHA JIJTBAKHOCT ...ttt e s a e a e e e s a e s a e s e st e s e e e e st et e s aeaaaens
B JIAPCKIITS «vvveenerveeeeinneeessnnneeesssnnneeessnnneeessnnneeessnnnes 03 i (<) S
W 0% 1713 1 (63§ 0 ;1107 CHUR TP PRR PRSPPI

3asBABaM KeJIAHHETO CH 1A MOJIy4a OTrOBOP:

U Jngno.

L] Upes nuiieH3upaH MOMICHCKH OTIepaTop ¢ 00paTHa pa3mucKa.

IIpuiaaram cjegHUTE JOKYMEHTH:

1. Kcepoxomnust Ha TpymoBa/cinyebHa KHIDKKA (32 3assBEHHsI IEPUO/T)

(noouepmasa ce)

2. llexnaparus 3a chriacue Ha CyOeKTa Ha JaHHUTE 3a 00paboTBaHe HA JIMYHUTE JaHHU

(OT 3astBUTENS U OCUTYPEHOTO JIUTIE)



A0
JUPEKTOPA HA UHCTHUTYTA 3A

AHAJIN3U U ITPOTHO3U
3ASdBJUEHMNUE
O 1 TR
(mpume umMeHa no TUYHA Kapma,)
AJlpec 32 KOPECTOHACHIIHS : TP./C vuvvvevvveeririeniireensiveesinens TIK: ....... OOIIIHAHA. ......oevvervrreeieeeeeeeenns
(021 9771 PSR PP No ... , 0. ... , BX. ... , €T reenn, ) | SR
€-MAl: Lo , TEITIE(OH 38 BPB3KA: .ecvvvenvereerrinieenreenesieeseeenenes

YBAKAEMA/U T-XKO/T-H AUPEKTOP,

C HaCTOSAIIIOTO 3asBJICHUE XKelas 1a MU ObJie U3AaJeHO (0TOEIsA3BA Ce JKEINAHUAT/TE
obpazen/u ¢ X):
[ ] VaocroBepenue 3a ocurypuresen goxox (oopasen YII-2)

[ ] VnocroBepenne 3a ocurypuresen crax (opasen YII-3)

5
(ume, npeszume u pamunus npez cbomeemuus nepuood)
ETH oo, , POICH/Q HA ..ecvvveeereeeeiree e S BTP/Co i
OOIIIMHA ... 0103 F: Yo’
3a BPECMETO OT .euniniiiiiiiiiiiiiice e T 1 (P T.
(ocucypumernen nepuoo)
SACMAHA JIJTBAKHOCT ...ttt e s a e a e e e s a e s a e s e st e s e e e e st et e s aeaaaens
B JIAPCKIITS «vvveenerveeeesnnreessnsneeesssnsneeessnnneeessnnnneessnnnes e i (<) SO
W 0% 171 1% (63§ 0 ;117 CHUT TSR OPR PP

3asiBsIBaM JKeJJAaHUETO CH 1A 10JIy4a OTrOBOp:

O JInaso.

L] Upes nuneH3npaH MOLMIEHCKU OnepaTop ¢ 00paTHa pa3IucKa.

Ipuaaram ciaeaHuTe 10KyMeHTH:

1. Kcepokonus Ha TpyA0OBa/Ciry>keOHa KHUXKKA (32 3asiBEHUS TIEPUO/T)

(noouepmasa ce)

2. Jleknaparus 3a chriacue Ha cyOekTa Ha JaHHUTE 3a 00paboTBaHe HA IMYHUTE JAHHU

(OT 3astBUTENS U OCUTYPEHOTO JIUTIE)



Ipunoxenue Ne 8
KbM 4. 25

AHKETHA KAPTA

YBAXKAEMMU I'OCIHOXKH U T'OCIIO A,

OneHsiBaMe TOTOBHOCTTa M JKEJIaHWETO Bu 1a crnojenuTe MHEHUsTA,
OYaKBaHUATA U MpenopbkuTe cu. Hue me ru aHamu3upamMe M 1€ NpearpuemMemM
HEOOXOMMUTE JEHCTBUS 3a 0100psiBaHE HA aIMUHUCTPATUBHOTO OOCITY>KBaHE B
MuHucTepcTBOTO Ha (PUHAHCHUTE.

Hammre cTpemexn ca B3aMMHOTO JOBEPHE M YAOBIECTBOPEHOCTTAa Ha

rpaxiaaHure!



BAIIETO MHEHHUE 3A HAILIATA PABOTA

/ Momnst Ha BCEKH BBIPOC JIAUTE 1O €A1UH OTTOBOP /

A. U3no/i3BaHe HA yCJIyru

Jocera wu3mos3Baju JHM cre Yycjayrure Ha MHHHCTEPCTBOTO HA
¢dunancure ?

I[aD
He D

KoJuko yecTo mosi3Bare yCcJIyrure Ha HAlIeTO BeIOMCTBO?

EnnH 6T Ha HIKOJIKO F'OAWHUA D
Hsxonko mbTH rOIUIIHO |:|
Bceku mecen D

MHoro yecto D

b. KayecTBo Ha npeaocraBeHara uHgopMmanus

JlecHo ce Hamupa wuHdopMauMs 32 YCJIYrudre, HM3BbPUIBAHU OT
MuHHCTEpPCTBOTO HA (pUHAHCUTE

Croriaced ¢bM D
He cvM cbrimacen D
He mora na npeuens ]

IIpenocraBenara wunHpopmauusa / Tadjgo 3a o00siBIeHUsS, TadeiH,
HHTEepHeT, (OopMYyJIsipH 32 3asiBJIeHUs1/ e:

- siICHA /J1IecHO pa3oupaema/

Croriaced ¢CbM D
He cbM cbrinacen |:|
He mora na npeuens []

- TOYHA



CrriaceH cpM

He cbpM cpriacen
He mora na nperens
- IbJIHA

CrriaceH cpM

He c¢bM cerimacen

He mora na npeuens

O O

[
[

Hajio:xxu siu Bu ce 1a npegocraBsite JONbJIHUTEIHN JOKYMEHTH WU
JaHHMH, 32 1a 0bje pemieH Bamusar Bsnpoc?

Ha ]
He I:l

B. Kananiu 3a nocrsn 10 uHgopmanus

IIbpBoHaYaIHO  HAy4HX

32 yCJAyrure

MuHHCTEPCTBOTO HA (PUHAHCUTE OT:

Menuun
WNHuTepner
HopmatuBHu 1OKYMEHTH

HNupopmarirnonHo tabdio

JInueH pasroBop cbe cayxkuten Ha [JAO

Tenedonen pasroBop cbe ciayxkuren Ha [JAO

POI[HI/IHI/I, MMPpUATCIIN, ITO3HATH

O 0O 0O 0O 0O d O

H3BBPIIBAHU

I'. OTHOIIeHNE HA CIIYKUTEJIUTE KbM KIMEHTHTE

Cayxurenure ce IbPKaT JIIO0E3HO ¢ KIMEHTUTe

21a|:|

oT



HeD

Kak onensiBaTte Ka4ecTBOTO Ha O0O0CJHY:KBaHe OT CJIYKUTeJIUTE B
HenTbpa 32 aAMMHUCTPATUBHO 00CIyKBaHe?

OT1iinyHO ]

JHo6po ]

Jlowo ]

He mora na npeuens ]

3a koJ1k0 Bpeme 0sixTe 00ciyKeH/a/?
o 10 munyTHn ]

o 20 munyTH O]

Han 20 Munytu ]

CnazBar JmM ce 3aKOHHHMTE CPOKOBe 3a H3BbpPUIBAHE HAa
aJMHUHMCTPATUBHATA yciayra?

I[aD
HeD

IIpennoxuxa qu Bu 1a yckopure no He3aKOHEH HAYMH M3NIbJIHEHHETO
HA aIMUHUCTPATHBHATA Npoueaypa?

Z[aD
HeD

IMorbpcuxTe JHM MNpeIBAPUTENHO H3BBHCAYXKEeOHA Bpb3Ka CbC
CJIY’KMTeJI, KOMTO 1a Bu momMorse 3a no-0bp30T0 pemasaHe Ha Bamms
BBbIIpPoOC?

I[aD
HeD

buau 1u cTe cBUAETE HA KOPYNIIMOHHA MPOSIBA HA CJIY:KUTEUTE?

I[aD



HeD

He mora na npenens ]

. O0cTaHoBKaTa, B KOSITO C€ MPETOCTABAT YCJIYTUTE

I[OCT'LH’])T A0 Crpajaarta € JeCeH

Ceriiaced ¢CbM L]
He cbMm cpriiacen |:|
He mora na nperiens L]

PaGoTHOTO BpeMe 3a mpueM HA TPAKAAHM € YI00HO

CroriaceH ¢bM D
He c¢bpM cprimacen |:|
He mora na nperiens L]

E. Ilpuopurerure 3a mnogoopsiBaHe

Koii acniekT oT 00C/IyKBaHETO CMATATe, Ye¢ HAW-MHOIO Ce HY:KIae OT
noaoopenue?

JocTbbT 10 MHGOpManus

KonnuecTBoTO Ha npepocTaBeHaTa HH(poOpManus
KagecTBOTO Ha npegocTaBeHara HHGopMarus
OTHOLIIEHUETO Ha CIYKUTEIUTE KbM KIMEHTHUTE

KommnereHTHOCTTA Ha CIIYKUTCIIUTC

O 0O O O o O

OO0cTraHOBKaTa, B KOATO €€ MPEIOCTABAT YCIYTUTE

7K. 3a camute Bac

Bue cTe?



Mpbx D

Kena D

Ha xoJuxo roapunm cre?

IToxg 25 1. L]
O125 10 40 T. O]
Or 41 10 55 T. L]
Han 55 . L]

C kakBo o0pa3oBaHue cre?

OcHOBHO L]
Cpenno ]
[TonmyBuciie/Bucie ]
Jipyro []

KbM Kos1 o1 CJICIHUTE I'Pynn ce HpI/I‘II/ICJ]SIBaTe?

Paboreny ]
Ilencuonep ]
VYyam ]
Jpyro []

IpensiokeHus U NpPenoOpbLKU

BJIAT'OJAPUM 3A CIIOJAEJEHOTO MHEHUE U
CBJENCTBHUE!




